APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SecRETARY 0 STATE

- RECORDS MANAGEMENT DIVISION

INSTRUCTICNS: Ses ‘Pub!ica.’.r No. 78—~RM=1 for instructons on completing this form. Farward signed originai to
Jepartment of Archives and Hi ory, Recards Management Qivision, 330 Capitol Avenue, At.anta Geofg:a, 30334

Attantion: Scheduling Section. B

? 2

; " 3. Acuon Requcaud d

it FOR AGENCY USE 1. Agency Address | - | T FOR RECORDS MANAGEMENT Uoe
; Apoticanon Oste ‘ Georgia Ports Au+h0r1 'I'y ol _ Agplication Numbar
i 8/06/79 Operations Division, Bulk Facility — 1L ‘
1 i \ ; . Post Office Box 2406 j7(1 IFJ 2 ‘
) Appiication Number Savannah, Georgla 31402 . Daﬁaeﬁetcmd Qate Completad -
i 77 | | MG =3 1978 ) A 311979
. 2 Serson to Contact Workmg Tie Telephons Number

- Su per m'l'enden'i‘

964-1721,

8. 3 Estaousn Retention Schedule; rpcord will continus to accurnulate.
o, Cl Dispose of present accumulatio : no further accumulation anticipated.

! & - Amend Application NO. oo oo oo Chack One: ] Change: T3 Supercede; T Void
<+ 4, Datas ct Seriss §. Records Series Title (foilowed by t'tle used in offica; it different)

4 Earliass Latest
21

# 270

1972 ! To Date Bulk Facility Car Reports Fidle -~ ¢ .. . - >~ -~ - - g

oy el

Sinman and Giflos Fynction What is the function of the Civision and the Cffice in whach thus record saries is cre-ted?

The Director of Operations assists the Executive Director in the managerial functions of the
Georgia Ports Authority and s responsible for the operations of the Savannah State Docks &
Warehouses - Garden City Terminal and Ocean Terminal, Savannah State Docks & Railroad Company,
Augusta State Docks - Barge Terminal, Bainbridge State Docks - Barge Terminal & Brunswick
State Docks & Warehouses. He also handles the function of leases, including negotiating
leases for all divisions of the Port Authority and with commérctal and Industrial concerns

for use of space provided by the Georgla Ports Authority. . '

The Bulk Facility is utilized for the storage and expor+a+|on of commodities moving in dry -
bulk form.
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Record Saries Description. | This file contains the followmg document: (mciuda form numbers and atfes, ifany):

1.
‘ Attach samples of the file.
Documents ralating to: J'Reporﬂng arrival of rail ‘¢ars and’ dlsposrhon for unloac'ﬁng and’ releasing
‘ ratl cars. :
incluced are: Car reports, spot sheets, pul]l orderﬂs, Bulk Facility logs, demurrage
explanation assistance logs, rail orders, rail car reports for bad J
orders. .
. e . — i <
- ' . 0 $ ¢ L TR s L e Y
File is arranged: Chronologically ' \\ \‘- LI B U S - - "*..\ S
8. MontHv Refarence Rate How often ara rscnrds referred to wruch are:
One o six months oid dally : Saven to twelve months old Z ; Thirtsen to twantv-four months oid .0 —
twenty-five months and older ? - o

|
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9. Annual Rata of Accumuletion of Rerords

Latter-size drawers _; Legal-size drawers _
. : M i : l“.

: Sheives

o em 2w - - iy — [ —_— - —_— - .- B - vt ST L T - -

A':Orherr(spe:ifyj 2 leqa] boxes .. __

e i = -




Sy v vrrw e twe

Y _If not, where is it? _ >
be Does the series contain confidential information requiring sacurity handling? If yes, cite law or regulation. . .
X ) - >
X_1_c. !5 thisa vital record? | A -
X d. Does this series have hist, stprical or long term research vajue? .
y ¢. When one or two documents in the file make it necassary o keep the entire file tor a long penod could these
- " do@.mmmmgd.:gmmly? , L
X . _1s the inf n ries [ ? hs 2Y.. :
* g. s the information contained in thns saries tver analvzed andlor recorded ina summanzed report? \
b If ves, attach copy,
i * h, 1s there a duplication of this saries in your office, or in anothar offlcs or agancy?
: If ves, where? :
; X . s this series for 3 maior portion of jt) requiatly micrafilmed?
\ X_1_i._Doesthe racord series resuit in a computer crintaut?
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11. Retantion Raquiremaents The following requires the series to be kept:.
a. State Law : years. d. Audit period , . years.
. Sratute of limitation o yesrs, 8. Administrative need 2 vears,
. Fsderal law years, t. Federal retention instructions . years.
Attach copy or excerpt of laws or regulations. Expiain sdministrative need,

. Retained for two years for convenlience of this~facility.

12 Annrovcd Dispouuon Inmcﬁom Thls 3gendv recommends that the file series bc cut aﬂ at thu cnd of escn o

o a Calandar Year; Q Fiscal vear; 3 Othur ' ] o _then
iy Hold in'the current files areg 6 manth(s} {ear(s) then o - ‘: . o | !
R Trarsfer 4o loca! Folding area, hoid Vearm, thgn L e _ e : - - s
QO Transter to State Records Cantar: ho{d ..year(si then | S L -
@ Oestroy. - . . - S SN
€ Transfer to Stats Arcnwes for parmanent retention.
8O Other (Soecify)
* g. A por+|on of the Informaflon s recorded in +he fonnage report which Is a permanent
record of Georgia Ports Authority. ' - : , '
®.h. Pull Orders are duplicated to David Carter, Demurrage Bureau,-Savannah, Georgia.
- ~ - N IR PR

Thosi inm,m:ion; apply to all prior and future accumulations of the series,

| Aqancy Head/Desi nee (Signature) Qate_ Records Managempnt Officer (Signature) Date

. 7/3/72, - gaze
(Signature) Date

Recommendations in para-

graph 12 are approved.
{If disspproved, attach [etter
of explanation.)

_ State Audjtor/Designes

' State R Committes .

%agméﬁ%te@esigme
I

Attorney Genaral/Desicnee
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